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Appendix D
Detailed Instructions for Bidder Registration and Proposal Submission

GENERAL INSTRUCTIONS

This Appendix D and each Product Package located in Appendix C containdetailed
instructions to Bidders for responding to this Fall 2004 RFP. Prior to developing their proposals,
Bidders are requested to carefully read the RFP, including the instructions in this Appendix D, in
its entirety.

For further information on these instructions and the electronic sal submission

provided in Section 2.3 of the RFP. In addition, as further d [ ion 2.5 of the RFP,
Bidders are invited to submit any questions regarding the ise before, during
or after the Bidders Conference, in writing to the RFP

1. Bidder Registration

1.1. Oveview

and the proposal pries®e
particularly the posal Receift and Screening and Evaluation phases of the

Upon receiptidt a completed Bidder Registration Form, each Bidder will be issued a
unique Bidder Ifentification Number (explained in further detail in Section 1.4 below) to
be utilized in the electronic proposal submission process.

Submitting a Bidder Registration Form does not commit a prospective Bidder to
submitting a proposal in response to this RFP.

The identity of all registered prospective Bidders will be kept confidential.

The statements contained in this Appendix are made subject to the Reservation of Rights set forth in the RFP and
subject to the terms and acknowledgements set forth in the Proposal Submission Agreement.
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Appendix D
Detailed Instructions for Bidder Registration and Proposal Submission

1.2. Bidder Registration Form

The draft Bidder Registration Form will be available for review on the RFP Website
onor about October 22, 2004. The final Bidder Registration Form will be available on
the RFP Website on or about Jandary-5SFebruary 22, 2005.

Each Bidder must download this form and fill out all requir
version of the form. In addition to providing Bidder identity
Bidder will also be required to indicate each generating pl
submitted If a Bidder intends to submitapropo&al(s) oRly

eldsin an eectronic
tact information, the

of Generating-Plant”-in-the form. Only”.

electronic Bidder Registration Form by the deag

from participation in the proposal submission proces e sole
means by which a Bidder receives a unique Bidder |deqtifi€ation Number, as further
explained below. Additionally, Bidd ' ediffem submitting a proposal for

Bidders must correctly perform severs dder Registration
Form.

Sery-5February 22, 2005.
' an attachment to the RFP

I“ meSSIOH Ema|I Addra%) between

their gorrect email address in the Bidder Registration Form.
y means by which the Bidder can receive certain
confirmations or rejections) from ES| during the RFP

Bidders sho eceive a confirmation/rejection email within 30 minutes of
submitting the'Bidder Registration Form. If no confirmation/rejection email is
received, Bidders should check the email address that was submitted in the Bidder
Registration Form.

Please note, if a Bidder has selected “return receipt requested” (which is a feature
of most email programs but is not a part of the RFP process) on its submission of
the Bidder Registration Form, the Bidder may receive a notification that its emall
has been deleted. This notification should be ignored and, if the Bidder
Registration Form was correctly completed, a confirmation email should be
received shortly after the notification.
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Appendix D
Detailed Instructions for Bidder Registration and Proposal Submission

Bidders are strongly encouraged to submit their registration forms well in advance of
the final deadline to provide adequate time to correct any errors which may be identified
by ESI in the electronic registration process.

ESl will have an RFP “Hotline” available from January-10February 28, 2005 to
Jandary-20March 11, 2005, on Business Days from 8:00 am. to 5:00 p.m. CPT, to assist
Bidders only with respect to technical questionsregarding the e nic registration
or proposal submission process (the “RFP Hotline”). The nu
witk-be provided-inthe final-Fal- 2004 REP. s 281-297-3752.

therisk of faJImg to submit an acceptabler
deadline. Bidderswho submit their registr

by the speci
two hours of

submission or atechnical malfunction, they may not enough time before the
deadline to correct and resubmit ari\@ aJI be under no
obligation to Biddersto accept any i ion forms.

1.3.

and providing Bidder with identification numbers as

pt of a Bidder Identification Number (as described below in

| be required to sign and fax the Bidder Registration Form

onfirmation email. Bidder Registration is not complete until

an executed Bidder Registration Form is received by the RFP Administrator.

1.4. Issuance of Bidder IdentificationNumber and Plant Identification Number(s) and if
requested, a Signature Identification Number

Each Bidder will receive a unique Bidder Identification Number. 1n addition, unique
Plant Identification Number(s) will be issued for each generating plant indicated in the
Bidder's Bidder Registration Form. These reference numbers, further described below,
will be provided to Bidders in the return email indicating confirmation of receipt of their
Bidder Registration Form.
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The purpose of issuing a Bidder Identification Number to each Bidder is to attempt to
provide a reasonable level of assurance of anonymity in order to maintain afair and
consistent evaluation process. The Bidder will be required to reference this Bidder ID in
all proposals that the Bidder may submit. Each Bidder ID will be unique to each Bidder
and will include the letter “B” followed by two numeric characters (e.g., B12).

A Plant Identification Number will be issued to each Bidder for géeh generating plant
listed in the Bidder Registration Form (e.g., if Bidder lists three geferating plants in its
Bidder Registration Form, three unique Plant IDs will be issueg he purpose of this
processis to attempt to provide a reasonable level of assurag€e o mity in order to
maintain afair and consistent evaluation process. The Biddeg will be ired to
reference this Plant ID in all proposals that the Bidde submit for tf articular
generating plant. Each Plant ID will be unique to g generatl ng plant andWill include
the letter “R” followed by three numeric characiefSye.g., R345). (Neterelatigiathe LD

brody ala A houah-Elan D A .-\Q 1‘.. g-the 2 ala 'A. -~ I-. .alala’a

they—m#net—be#equed—tepprepesal—scmmmﬂa otthe“LD oduct

Only” option will not be required to give Generating Plaq@@atries. They will not receive
any Plant ID(s), and any Generating PRgmtentries they give e Bidder Registration
Form will be ignored.

)

e dissemination of

As described further in Appendix F,
idders remains completely
reasonably practicable level of

Signature Identificatioh Number, a unique electronic Signature Identification Number
will be issued to the'Bidder by ESI. By using this Signature Identification Number in any
electronic submission where a signature is required, the Bidder consents to the use of the
Signature Identification Number as an electronic signature and agrees that the Signature
Identification Number will have the same force and effect as a handwritten signature, as
permitted under the Electronic Signatures in Global and National Commerce, U.S.C. 88
7001 -7003. The Signature Identification Number will include the letter “S’ followed by
four numeric characters (e.g., S6789). In the event the Bidder elects not to request an
electronic Signature Identification Number for use in this RFP, the Bidder is still required
to submit its proposal electronically but may use afacsimile signature or .pdf signature or
other electronically- submitted handwritten (*wet”) signature of its authorized
representative where a signature is required, which submissionshould be followed by an

The statements contained in this Appendix are made subject to the Reservation of Rights set forth in the RFP and
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Appendix D
Detailed Instructions for Bidder Registration and Proposal Submission

original, hard copy of the executed document comprising such submission to the RFP
Administrator.

2. Proposal Submission Process

Each proposal must be submitted electronically via email as directed below. Electronic
proposal submission and processing has been implemented to simplify the 0sal submission
process for Bidders and to help streamline ESI’s RFP process and make i
to support ESI’ s efforts to ensure that all proposals are consistently, ely ard thoroughly
evauated by ESI. The electronic proposal submission procedures described below.
Bidders should not send, and ESI will not accept, paper copies of i

for asingle product, by reviewing the applicable Term Sh
Product Package that correspond to each product for which t
proposa. In the event that a Bidder wishes tQ rowde multiple
the Bidder must clarify in the “ Special Consid
Submission Forms of each proposal that suchp
for only one of the proposals to be selected by esires that multiple
MUCCO or MUCPA proposals be considered as 1, the Bidder must indicate
thisin the “ Special Consideration i ' Ssion Forns.

2.1.  Joint Proposals

desires to submit a
sals for the same Capacity,

gdewith the intent 6r effect of creating artificial
gjected. Bidders are prohibited from disclosing the

th respect to a potential proposal for this RFP process,

tly developing a proposal, and in such cases, only after prior
P Administrator of an intent to make such disclosures or
otherwise act in ch notification to ESI shall include the identities of, and
background informagién concerning, the Persons to which such disclosures might be
made, and shall include a description of the disclosures and/or actions in concert that are
contemplated.

except for

2.2. Proposa SubmissionForms

Appendix C includes separate Product Packages for each type of product for which
ESl is seeking proposals in response to this Fall 2004 RFP. Each Product Package
contains the proposal form that must be completed and submitted, and instructions for
completing the form in order to submit a conforming proposal for the product to which it
relates, aswell asa Term Sheet for that product that summarizes basic terms and
conditions and information requirements for the product. Each Bidder is encouraged to

The statements contained in this Appendix are made subject to the Reservation of Rights set forth in the RFP and
subject to the terms and acknowledgements set forth in the Proposal Submission Agreement.

Page D-5



Appendix D
Detailed Instructions for Bidder Registration and Proposal Submission

carefully review the relevant Term Sheet for each product the Bidder intends to offer.

The Term Sheets establish certain key terms and requirements for each product and
outline a significant portion of the information to be provided in any proposa offering the
product. The electronic Proposal Submission Forms contain fields for providing all of
the information requested by the Term Sheets as well as certain additional information.

Electronic Proposal Submission Forms must be downloaded from,the RFP Website

after the final RFP is posted on or about Jaruary-SFebruary 22, 20

forms will facilitate ESI’s comparison and evaluation
complete the electronic Proposal Submission Form j [ kage for

each product and for any proposed alternative for eac
on the appropriate form the type of preduct the proposal

ct, the Bidder must identify
ering. The Bidder must

2.3.  Instructions

There are several fig i ~ iss orms which are required to
be completed, and vy i xd as such inthe Proposal Submission Forms. Other
information may 8 [ of Bidders. Should a Bidder attenypt
to submit a proposal w Il fields designated as required, then
the Bidder will receive arniem ¢ e proposal has been rejected and

ference its own unique Bidder 1D and the appropriate Plant ID in
bmission Forms associated with that Bidder’ s proposals. The
Bidder ID and Plant’ID reference numbers, which will be issued during the Bidder
Registration process which concludes prior to the proposal submission period, are
required in order for the Bidder to be digible to participate in the RFP proposal
submission process. (Note: Plant IDs will not be required for LD product proposal
submission.)

Bidders must provide their correct email address in the Proposal Submission Form.
This address is the only means by which the Bidder can receive RFP-related
communications (i.e., confirmations or rejections) from ESI during the RFP process.

The statements contained in this Appendix are made subject to the Reservation of Rights set forth in the RFP and
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Should a Bidder desire to submit unit contingent Capacity (MUCCO or MUCPA)
proposa s from more than one generating plant to be considered as a combined proposal,
the Bidder should indicate suehso in the “ Special Considerations’ section of the Proposal
Submission Formfor each such proposal that is intended to be part of such combined
proposal. In this case, the Bidder will be required to select from alist of “Combined
Proposal Names.” Each MUCCO and/or MUCPA proposal that the Bidder intends to be

signed by an officer (or similarly situated repr
act on behalf of the Bidder by the Bidder’s bo

Final proposalswill only be accepteé ~
1March 7, 2005 until 65:00 p.m. CPT ongERe

awved by ESI. Please rote, if aBidder has
which is afeature of most email programs but is not a
ssion of the proposal, the Bidder may receive a

eted, a confirmation email should be received shortly after
at are not properly completed will be automatically rejected

C | be provided to Bidders indicating the reason the proposal
was rejected. Bid contact the RFP Hotline for technical assistance. Biddersare
strongly encour agedito submit their proposals well in advance of the deadline to
provide adequate timeto correct any errorswhich may be identified by ESI in the
electronic proposal submission process.

and an email

Bidders should receive a confirmation email within 30 minutes of submitting the
Proposal Submission Form If no confirmation email is received, Bidders should check
the email address that was submitted in the Proposal Submission Form.

Bidders will be permitted to correct and resubmit previously rejected Proposal
Submission Forms up to 65:00 p.m. CPT on Jandary-20March 11, 2005. Any proposals
received after the deadline or those sent to another electronic mail address will be
considered non-conforming and will be rejected. Biddersshall bear therisk of failing

The statements contained in this Appendix are made subject to the Reservation of Rights set forth in the RFP and
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to submit an acceptable proposal form by the specified deadline. Bidderswho
submit their proposal form within two hours of the specified deadline shall bear a
substantial risk that, in the event of an error in their submission or atechnical
malfunction, they may not have enough time befor e the deadline to correct and
resubmit an acceptable form. ESI shall beunder no obligation to Biddersto accept
any improperly completed proposal forms.

and not reviewed.

Upon confirmation of proposal receipt, a
ID”) will be automatically assigned to each propo

another propose
wingr/a proposal and submitting a new one
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Attachment D-1
PROPOSAL WITHDRAWAL FORM

[Insert Datel

Entergy Services, Inc.
Attn: Ms. Laura Berryman, ESI RFP Administrator
Sent viafacsimile transmission to: (281) 297-3937

Re: Bidder Name:
Bidder ID:
Proposal ID:

Dear Ms. Berryman:

By this letter, please be advised that\B iS Wi i ve-referenced proposal
from consideration in Entergy Service, Inc.’s ~ osals for Supply-Side
Resources (“Fall 2004 RFP’). Bidder confir : ced proposal was
submitted electronically in respense to the Fall & A
7, 2005 and January-20Mz D05, and is withdrawing safd proposal BEFORE January
20March 11, 2005 at 62£0 which time 18 the deadline for receipt of proposalsin the
Fall 2004 RFP.

Regards,

Sgnature of Authorized Rep

[Printed Name]

[Title]

Date of Sgnature



